Career Skills: Phone Interview Project

Agriscience Foundations: Standard 8.03- Enhance oral communications through telephone, interview, and presentation skills.

Background: 

We have learned many skills throughout our time in this class, including presentation skills, writing skills, and oral communication skills. These skills are all things that you will use for the rest of your life, while in the workforce and in furthering your education.

It is important to know how to apply these skills in certain situations, and one very important situation is in a job interview. We have also learned about many careers that the agriculture industry has to offer, in areas such as Plant Sciences as we discussed in the last unit. Knowing how to apply our skills to be able to apply for jobs like the ones we have researched is very important.

Instruction: 

Using the communication skills that you have learned in this class, you will perform a Phone Interview for the job you researched in the Plant Sciences unit. Follow the steps listed below to set up and prepare for your phone interview. You will perform this phone interview like you are a person qualified to obtain the job you researched. 

Preparing for the Interview:

1. Set up a time for your interview: Use this link https://app.acuityscheduling.com/schedule.php?owner=19415372 to schedule a time for a phone interview with me. Make sure to include your full name, the phone number you would like me to contact you at, and the job you are applying for (The job you did your presentation on).
2. Prepare to answer the following questions during our interview:
a. Tell me about yourself. (your name, where you live, etc.)
b. What are your strengths?
c. What are your weaknesses?
d. What qualifications do you have that make you the best candidate for this job? (use the qualifications you listed in your research presentation)
e. Why do you want this job? (make up a scenario in which you would want this job)
f. How did you hear about this job? (list the website you used to find this job, Indeed, Google Jobs, Glassdoor, etc.)
g. Why should we hire you for this job?
3. Make sure you have good answers to all of these questions that match the job you researched.
The Day of the Interview:

1. Make sure your phone is charged and the sound is on.
2. Go into a quiet space in your home 5 minutes prior to the scheduled phone call and review your answers to the questions listed above.
3. Answer the phone as soon as it rings, do not miss the call, or you will receive a 0 for this assignment. (If an emergency comes up, we will handle it on a case-by-case basis)
4. Speak clearly and professionally, do not mumble, use slang, or have a lot of background noise. 
5. End the phone call with “Thank you so much for this opportunity, I look forward to hearing from you again!”

After the Interview:

[bookmark: _GoBack]After the interview is over, go onto Canvas and find the Phone Interview Self Evaluation assignment. Under this assignment, you will evaluate yourself and your performance on the Phone Interview. Be honest and tell me how you really felt that the Interview went. This will not affect my score for your interview. 
